Bottom-Up Outlining

Directions: Begin by doing a quick brain dump of your ideas in the first column. Read over what you’ve written to find common elements or categories. Write the categories in the second column. Then draw lines from each first-column item to its category. Finally, use the third column to organize the categories. For example, you might use time order, order of importance, or problem/solution.

	Brain Dump of Details
Who, What, When, Where, Why, How

	Categories
	Order of Categories

	
	
	


� 	Adapted from William H. Baker’s “Writing for Today’s Workplace,” Government Finance Review (2005, December 1). �Retrieved from HighBeam database.


� 	This organizing strategy can also be used with sticky notes instead of columns.





